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P A R T I C U L A R S  O F  C L I E N T
C O M P A N Y/  B R A N D  N A M E 	 D A T E

 
C O N T A C T  P E R S O N 	 C O N T A C T  N U , B E R

E M A I L  A D D R E S S
		

J O B  T I T L E 	 D E A D L I N E
 

J O B  D E S C R I P T I O N
Include desired outcomes, brand positioning, marketing strategy & competitor research 

A T T A C H M E N T S
Possible attachements to be emailed together with the brief
•	 *Word/ PDF/ Google Document brief with all mandatory copy in an open and accesable file
•	 Logo vector file - no JPG’s or solid image files
•	 Photography - CMYK, high resolution JPG/ TIFF files at 300 DPI (web resolution is not suitable for print)
•	 Illustrations - Vector files
•	 Dieline/ Works-map from printer or manufacturer - this must be 100% accurate to avoid artwork redo cost

N U M B E R  O F  A T T A C H M E N T S 	 A T T A C H E M N T  F I L E  N A M E S

S T O R M  W I G G E T T ,  M . A .  _ O W N E R  &  C R E A T I V E  D I R E C T O R 

s t u d i o@g i n g e r - s t o r m . c o m
www . g i n g e r - s t o r m . c o m

V I S U A L  I D E N T I T Y  B R I E F  T E M P L A T E
_

W H I C H  V I S U A L  I D E N T I T Y  &  B R A N D I N G  E L E M E N T S  D O  Y O U  R E Q U I R E ?

* * O T H E R

L I N K E D I N  B A N N E R S

B U S I N E S S  R E P O R T S /  D O C U M E N T S

D I G I T A L  F O R M S

A N N U A L  R E P O R T S

C O R P O R A T E  B R O C H U R E

* * O T H E R

B U S I N E S S  C A R D S

D I G I T A L  L E T T E R H E A D

P R I N T  L E T T E R H E A D

J P G  E - M A I L  S I G N A T U R E

H T M L  E - M A I L  S I G N A T U R E

C O M P L I M E N T  S L I P

C O R P O R A T E  E N V E L O P E

L O G O  D E S I G N

B R A N D  S T Y L E  G U I D E

B R A N D  N A M I N G

S T R A T E G Y  &  P O S I T I O N I N G

W E B S I T E



P L E A S E  P R O V I D E  T H E  I N S T R U C T I O N  &  E X A C T  C O P Y  F O R  E A C H  V I S U A L  I D E N T I T Y  &  B R A N D I N G  E L E M E N T ? 
*Alternatively, e-mail a Word/ PDF/ Google Document brief with all copy in an open file together with the brief
Larger projects (Corporate Brochures, Annual Reports, Websites, Business Reports etc.) require seperate briefs
**If your project is not listed above, please provide a detailed brief of what you require

P R I N T /  D I G I T A L  S P E C S
Print - Number of plates, colours - CMYK/ SPOT colours, finishes, substrates, digital/ litho printing etc. 
Digital - pixel dimensions/ size, number of pages, PDF, JPG, PNG, transparent background etc.
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